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!• ktt 0 T th« lntarvl«« between and 

Mr. George fllley. Secr etary of the Senate glVIi. Sdrtldb 
STATINTL CWBonlt tee » conoenalng | I poeltiona l vaa unfortunately 

celled to Hew York and was not able to give Mr. alley an 
anawer aa early aa I hoped. I have now obtained the 
pertinent papers from the Personnel Office • which consist 
of the position descriptions approved by the Civil Sorvioe 
Commission for two positions; one effective the S8th of 
August 1946. the second effective 24 Sept ember 1946. It 
Is ay mdep standlru; that It la the second position to which 
has taken objection. 


STATINTL 


2m In the first position the office requested 
allocation as a 3acretary-stenographer» CAP-6. The Com- 
miaslon. however, reduced thla alloeation to an In-Service 
Training cle rk at CAP-5, which, as I understand it. had been 
STATINTL I classification. In brief, the description of 

this position provides for a knowledge of training methods 
and job instruction; to par sonally conduct couraea of in- 
struction In elarleaX. atanographle and secretarial prooedurea; 
assisting the Chief in devlelng questionnaires for guidance 
in maximum utilization of personnel capacities; and taking 
dictation on all correspondence. x*aports and msau>randa in- 
volved in the training program. 


3. The seoond position was allocated as a Plaoe- 
ment Clerk, CAP-5, which involved responsibility for review 
of requests for eligibles and for keeping informed regardiisg 
qualification requirements for clerical and CPC pOBitlonsi 
conducting interviews and making preliminary selection of 
candidates for those requiring further interview by hig^r 
grade placmaent officers* and making final selection in 
grades CAF-2 and CAP-S; sllmlnating candidates whose qualifica- 
tions are not adequate for position requlramsnts ; studying 
organizational and functional needs and qualifloatlon standards; 
maintaining psfawnce fllea on qualificationsi intorviawtng 
dissatisfied employees with a view to suitable rsassigcawnt* 
or supplying information on policiaa and procedures, and 
perfor^ng related duties aa roqui»Nl. The job description 
notes that this is a training position for a higher grade 
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plftosmsat <^nosr poaitlom ^ 

4* I have been Infojn ned by the per sonnel of fleers 
that there has been no change Ijft I I salsry in thesgjATINTL 

positions* I have not inter viefed | I butj Judging 

purely from the records Involve^* there does not seeis to be 
grounds for a olaim that any (tei^otion is involved and» as 
noted above* the later Job descxiption gives more opportunity 
for ad van o<Kaent* I 
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